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Tiie j'ollowing Circurlar instructions are l.:erebiz notlfied for informationanri acijon fl:y ali ilre concerned.

0i" "Ihe Del-ls Directors shaltr noute all the files through Joint Director, and wherethe cases have any financial inrplicationslper"tain to nelease of any kind offunds/payments, the same shali be routed'tirrouErr Financial Advisor & chiefAccour''ri.s Off?cer, invariably.

02"A'f the oi-ciers to.be lssi.led in purs,uan..u olthe approval of Director General andtlts con:*runicatlons being sent to the Governrnent of India, Government ofiar"nnru 
'3r i(ashrnin or to outside Instituilons shaii be lssued only after the drafthas ileer seen by the Dlrector Generai and *h*r.-.u.r such orders andcomn':ulr;cations liave financial implications, oort rr the same shall be vettedb'y the F:ii_":ap6i31 Advisor & Chief Accounts Offlcer.

03' cases 1=oi" procurements, payrnents ancl reiease of funds shall be processed inAccounts section only, as per norms. All other sections may forward suchrequirernents/cases, if any, to the Accounts section through respective Deputy

ffff::rr 
which shail process the same and take appropriate action as per

il'i' Fr"oper fiie movernent shall be nnaintained at all levels and all the files shall bereturneci by the cfficers to the respective sections for safe cr:stody after thedeclsions have been taken and necessary official action(s) executed. However,ir.! case any officer,retains any frtre ror secrec/ r.urorr, the detairs of ail suchfiles shai; be shared with the concerned section, ,o $'.,ut data about files in thesectior: ren:aln flawless and updated.

CIs"All file$) i"etained by the officers in the personal custody shall be returned
::'I""S] 

artd action taken as per para 4 above, if, those qualifiT in tenms of theJC|U pcllr-,

06'The safe .rrigg,y of ji]e;, pertaining to advertisements, recruitments,selections, prornotions, DFC meetings, ,:ili, liatters and other importantissues shall be.-ensured,.by t[e concerned record keepers along-with section
L?1i: 3Ij, I[.lllTtrgl1,_. 9ll::,i gil rirpi*urent or any such ornciar

CIRCULAR

record shatl be the sole responsibility of the above offi;;;'r/rffiilir.



07'The i-ec,:i"c$ keeper in eacrr section sharr rnarntann
a{n the iiles ancl shail i<eep a track of all the
r;onsuft.etion with respective Section heads"

"l-hese 
instrr.:ctions shall be compiied sirictly.

a computerised inventory
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Ei recton Tra i n i n gs, I M p R.D S r! na ga r/Ja rn rn Lr.
Financiai Advison & chief Accounts cfflcer., J&K IMPARD.
Deputy Dinector, IMPAR.D" Srinagar/R.C"lamrnu"
Aii Officers/Officiais, trMPAR.D, SrinaEarfiamrnu.
Fvt. Secretary to DG for kind inf of DG"
Concenned file"
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